Re-coding Project for CB 21 Courses Prior to Transfer

Frequently Asked Questions (Reading)

Reading 1. Our school has two courses that we consider to be one-level below 1A. One is a reading course and the other is a writing course. However, they are both housed in one department - English (we do not have a separate reading department). Can these two courses have the same TOP code even if they are in the same department?
T.O.P. codes are not intended to be equivalent to the academic department/program for our colleges. That would be impossible as departments are defined so differently around the state. So using the reading T.O.P. code 1520.00 for the reading course (even without a reading department) and the writing T.O.P. code 1501.00 for the writing course would be best because it allows you to track both pathways into English1A. However, your researcher needs to be aware that all courses in the 1501.00 and 1520.00 T.O.P. codes should be reported as part of your English department/program. 

We suggest coding them both as CB 21 = A, but with the different T.O.P. codes. Check with your CIO and/or MIS person on campus to be sure your data system will allow this because it is the accurate way to code these two courses. There is no problem having the same T.O.P. code and CB 21 level for two different courses, but that means the data is not as useful for you to track progress as students go through the two courses prior to English 1A. You will need to find another way to track progress from reading to English 1A and from writing to English 1A. 

