Re-coding Project for CB 21 Courses Prior to Transfer
Frequently Asked Questions
These questions are organized in groups as follows:
· General Questions about CB 21 such as:
· Locating information
· Timing for changes
· Interaction with other coding (CB 04 and CB 08)
· Determining basic skills status
· Process for changes

· Questions specific to 
· ESL
· English
·  Math
· Reading
· General noncredit questions
General Questions:
1. 	Where can I find information about CB 21 re-coding and the archived webinars?
· At the Chancellor’s Office Website at: http://www.cccco.edu/ChancellorsOffice/Divisions/AcademicAffairs/BasicSkillsEnglishasaSecondLanguageESL/ReferenceMaterials/CB21Re-codingProject/tabid/1686/Default.aspx

· At the Academic Senate Website at http://www.cccbsi.org/bsi-rubric-information

· The Archived Webinar is also available at https://sas.elluminate.com/site/external/jwsdetect/playback.jnlp?psid=2009-12-03.0932.M.165762B8CBE2D273190DE3902F1E55.vcr
(If you cannot hear the voice portion, simply move the volume slide bar in the lower left, next to the speaker icon.)
2. 	When should we begin to change our master course file submissions to the Chancellor’s Office?
The deadline for these changes is March 1, 2010. However, no changes should be made prior to the submission of enrollment data for fall 2009! This is a very important point because it will create problems with fall data submissions.
3. 	Will these re-coding changes require new CB00 codes (course control number)?
In most cases this will not require a new CB00 change if it is just coding corrections. If courses are changed or significantly redefined it may require CB00 changes. This will require a call to the Chancellor’s office.
4. 	Do we have to go back and re-code historical courses or courses in deep freeze?
The single course identifier will automatically result in the historical correction of all courses. Courses that are in deep freeze will need to be changed if they relate to student progress since 1998. Again, this will only relate to basic skills courses that are in deep freeze and relate to student progress since 1998.
5. 	Will the current 4930.xx TOP codes previously reserved for basic skills courses remain reserved for basic skills courses only?
The 4930.xx TOP codes have been changed. Use the TOP code reference at Summary of T.O.P. Code Changes online: http://www.cccco.edu/Portals/4/AA/Summary%20of%20TOP%20code%20changes%202009.pdf
6. 	How does CB21 (Courses Prior To Transfer) interact with CB08 (Basic Skills Status)?
The data element dictionary from the Chancellor’s Office for CB21 does not refer to “basic skills”.  Courses coded with CB 21 are courses PRIOR to TRANSFER. Some courses prior to transfer are degree-applicable and others are basic skills. The new CB 21 identifies those courses in a sequence that lead to the transferable Reading, ESL, English and Math courses. Assigning a CB 21 level does not indicate that the course is always basic skills.
7. 	So how do we determine CB08 or Basic Skills Status?
Determining basic skills status is an important discussion that must take place on your campus and among discipline faculty and administrators. You should consider your mission and the courses that make up your degrees.  The courses must be compliant with title 5 which indicates anything used for a degree or transfer cannot be coded as basic skills.
· Title 5 § 55062 speaks directly to the courses below transfer that may be included as degree-applicable (one level below in Reading and English/writing and two levels below in math). However this is permissive, your college must decide what courses they feel are college level. Basic skills courses may never be degree-applicable.
· Title 5 §55000(j) defines "’nondegree-applicable basic skills courses’ as those courses in reading, writing, computation, and English as a Second Language which are designated by the community college district as nondegree-applicable credit courses pursuant to subdivision (b) of section 55002.” 
· Title 5 §55002 (b) defines a nondegree-applicable credit course as not applicable to the associate degree and which, at a minimum, is recommended by the college curriculum committee and approved by the district governing board.
· [bookmark: IN;18]Section 55002(b)(1) lists other types of course that may be nondegree-applicable credit courses.
(B) “courses designed to enable students to succeed in degree-applicable credit courses (including, but not limited to, college orientation and guidance courses, and discipline-specific preparatory courses such as biology, history, or electronics) that integrate basic skills instruction throughout and assign grades partly upon the demonstrated mastery of those skills;”
(C) [bookmark: SDU_6][bookmark: IN;19][bookmark: IN;20]“precollegiate career technical preparation courses designed to provide foundation skills for students preparing for entry into degree-applicable credit career technical courses or programs;”
(D) “essential career technical instruction for which meeting the standards of subdivision (a) is neither necessary nor required.”
8. 	Does CB21 (Courses Prior To Transfer) interact with CB04 (Degree-Applicable Status)?
Title 5 does not allow basic skills courses to be coded as degree-applicable. However, there are courses below transfer that can be degree-applicable. Title 5 section 55062 describes courses that may be degree-applicable as follows:
(a) “All lower division courses accepted toward the baccalaureate degree by the California State University or University of California or designed to be offered for transfer.”
(b) “Courses that apply to the major or area of emphasis in non-baccalaureate career technical fields.”
(c) “English composition or reading courses not more than one level below the first transfer level course. Each student may count only one such course below transfer level for credit toward the associate degree, except that reading courses which also satisfy the requirements of subdivision (a) are not subject to this limit. English as a Second Language (ESL) courses which teach composition or reading skills are not considered to be English composition or reading courses for purposes of this subdivision.”
(d) “All mathematics courses above and including Elementary Algebra.”
(e) “Credit courses in English and mathematics taught in or on behalf of other departments and which, as determined by the local governing board require entrance skills at a level equivalent to those necessary for the courses specified in subdivisions (c) and (d) above.”
 9. 	What classes do other community colleges call "basic skills?"  Are other community colleges placing all pre-transfer level courses into their "basic skills" category?  If so, does that in any way adversely affect courses that are AA or AS degree applicable but that are pre-transfer? 
Colleges are doing this differently all around the state depending on their reasoning, alignment with existing degrees and student populations. There are no simple answers or formulas. A course cannot be considered basic skills if it is degree applicable, even if pre-transfer. Some colleges use pre-transfer courses for degrees and certificates that are part of career technical programs or curriculum where transfer level math or English are not considered standard. In this case even though a course is considered pre-transfer, it could not be coded as basic skills if it is used to complete degree requirements.

10.	Why are the non-credit and ABE/ASE rubrics identical?
Yes the ABE/ASE rubrics for math, English and reading are the same rubrics for noncredit classes in math, English and reading that are not a part of the ABE/ASE programs. There will be further discussion about this, but currently faculty feel there is a real advantage to aligning these noncredit courses as well as with credit in order to create clear pathways.
11. CB08 (Basic Skills Status) affects funding. Does the re-coding project affect the funding attached to these courses?
No. This process is to clarify curriculum not for funding purposes. Because the basic skills funding is allocated by FTES in basic skills courses, re-coding may make a difference in your allocation. However, coding should be done based upon a carefully planned philosophy of basic skills for many reasons. There are many student-centered considerations that must be discussed: 
· [bookmark: SDU_2]changing CB 08 (basic skills status) coding affects the total number of units a student may acquire in basic skills. Title 5 section 55035 says in part “[except for students in ESL courses or students with learning disabilities] no student shall receive more than 30 semester units (or 45 quarter units) of credit for remedial coursework. Students having exhausted the unit limitation shall be referred for further remedial work to appropriate adult noncredit education services provided by a college, adult school, community-based organization, or other appropriate local provider.”
· re-coding a course to basic skills eliminates the ability of that course to count towards a degree and may also affect transferability of the course
12. What is the difference between basic skills and precollegiate basic skills in CB08?
The pre-collegiate value was removed in 2007. The only values currently allowed in CB 08 are B=Basic Skills or N=Not Basic Skills.
13. Our faculty in academic development have created 7 levels of basic skills courses prior to transfer in order to meet student needs. The new CB 21 rubrics have only 4 levels. What should we do?
On an individual college basis, you should track these courses and compare the success and progress with those students or programs that have only 4 levels. Some colleges are moving to an accelerated adult reading and writing sequence rather than make more levels. The success and retention rates have been good. Unfortunately research has shown that success rates at 5 levels and more are really low - progress is poor and retention for the entire sequence is terrible. There is a negative effect with the length of the ladder. More courses in the sequence result in fewer students who persist to the end. Many colleges have said that below 4 levels is “literacy” and belongs in either ESL or noncredit.
14. What should the basic skills status be for credit degree-applicable courses that are not transferable? For example, would a writing course one level below transfer that is degree applicable still be considered Basic Skills since it doesn't transfer?
· One level below transfer can be degree-applicable - Credit courses in  English may be transferable, degree or non-degree applicable, although title 5 only allows the course one level prior to transfer to be identified as degree-applicable (title 5 § 55062). 
· Graduation requirements in English are transfer level - If this course is credit and one level below transfer it can be degree-applicable. However, it is not adequate for degree completion. The course units can count towards the degree but with the current change in graduation requirements, the person receiving an AA or AS must also complete the transferable level English (title 5 § 55063). 
· A course MUST be either degree-applicable or basic skills - If a course is coded as degree applicable, title 5 DOES NOT allow it to be coded as basic skills. Transferability does not determine degree applicability. Title 5 allows one course below transfer in English and Reading to be degree-applicable and two courses below transfer in math to be considered degree-applicable (Intermediate Algebra and Algebra). Title 5 requires that if a course is designated degree-applicable, it may not be also designated basic skills – even though some discipline faculty may consider it so (title 5 § 55002). 
15. If we have a level B course and a level D course but no level C, would it be better to code the lower course as C until we have developed a new course at that level?
You should check the rubrics to determine whether the skills taught in that course currently coded D are consistent with those on CB 21 level C. It is important to have the courses consistent across the colleges in the state. After it is coded properly then you may discuss gaps, if they exist, and whether your students progress across the gaps well or whether you need to modify your curriculum. 
16. If our sequence is coded A, B, Y is student progression from Y to B considered "success" in the ARCC data?
That is correct because Y indicates a transfer level course. Progress from any lower level to a higher level will be counted as progress.
17. Only courses that are part of our sequence need to be re-coded.  Do one-unit supplementary lab courses, for instance, need to be re-coded?
CB21 would be Y for this one-unit supplemental course. This does not preclude you from coding it as a basic skills course in order to be counted in the ARCC data for basic skills success rate, but it means you would not include such courses in the calculations for progress because there is no sequential course for students to take. 
18. If we have difficulty determining the levels on the rubrics or validating appropriate levels what can we do?
Faculty suggest that looking at prerequisites or advisories may help determine the progress to validate the rubric levels. In addition, if the rubrics raise questions about existing prerequisites or advisories, you may need to examine data concerning student success along the pathway and re-evaluate the current curricular pathways.
19. Do DSP&S Learning Skills courses need to be included in the re-coding?
Only sequential basic skills courses in English, ESL, reading and math need to be re-coded for CB 21. Courses coded as basic skills should be examined with regard to T.O.P. codes because the 4930.xx T.O.P. codes have changed.
20. What do these changes mean for our local management systems like Banner or PeopleSoft?
The same processes need to be followed in the same way as any changes made to your system and the CCCCO MIS system. However, you should communicate with your local MIS to create a process that changes information in conjunction with your college’s local reporting and data analysis before March 2010.
21. Will additional training be provided?
The Chancellor’s Office will be training local MIS folks as they always have on updates. However, if specific groups identify a need for further webinars, we will accommodate them. Additional webinars are planned in the spring for ESL and noncredit. Noncredit meetings will be February 26 at North Orange CCD School of Continuing Ed in Anaheim and March 12 at City College of San Francisco. 
22. Will this re-coding impact the 2010 ARCC report?
Draft data for the ARCC 2010 report is already out and the report will be finalized in January 2010. This data will be correct for the 2010 ARCC Basic Skills Supplemental report which will record student progress for all levels of credit and noncredit English, reading, mathematics, ESL writing, ESL reading, ESL listening and speaking and ESL integrated courses. After this year, the subsequent ARCC reports and ARCC supplemental reports will all provide more accurate data, including data meaningful to faculty at the discipline level. This 2010 ARCC report will still reflect the inaccuracies and flat progress of previous years as the master course file update (including re-coded courses) will take place in March 2010.
23. Who should do the re-coding?
The discussions about the re-coding should be collegial and led by the discipline faculty. CIOs, curriculum chairs, researchers and discipline faculty should all be part of the re-coding discussion. The input of new codes (after the coding decisions are made) should be done by the typical person responsible for data in your master course file.
24. How will this information get to the Academic Curriculum office?
This discussion should take place in a collegial manner. We have been communicating with CIOs, researchers, faculty, curriculum chairs and senate presidents. Locally you should coordinate with these stakeholders.
25. Do courses that are not English, ESL, reading and math get coded CB 21=Y? 
Yes.
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